
 
 

 

Coordinator of scientific and educational projects  
Non-profit sector, Utrecht 
 
ECNP is currently seeking an administrator to manage its scientific and educational activities.  
 
The ideal candidate will have at least two years’ experience in the congress-related, health care or 
medical-educational sectors, ideally with some basic knowledge of the issues and terminology 
related to psychiatry and/or neuroscience. 
 
He/she will be able to work in a small, highly integrated team, be self-directed and deadline oriented.  
 
Tasks and responsibilities 
 

 Handling the scientific administration of the ECNP Congress (abstract submissions, speaker 
management, programme co-ordination, etc.) 

 Supporting ECNP committees and task forces 

 Ensuring close co-ordination with – and providing input into – other ECNP activities 
 
Criteria 
 

 HBO-level education 

 At least two years’ work experience in scientific administration or a related field  

 Fluency in English, both spoken and written 

 Ability to work in a team 

 Strong organisational skills and good time management 

 Ability to multi-task and work according to deadlines 

 Flexibility 

 Some familiarity with psychiatric and/or neuroscience  terminology  an advantage 
 
Conditions 
 

 Fulltime 36 hours, but part-time 32 hours also negotiable 

 Competitive salary in the range of € 1,996 to 2,429 per month (gross, full time), depending on 
education and experience 

 
Process 
 
To apply, please send a motivation letter and CV in English to Ellen van den Berg 
(secretariat@ecnp.eu, +31 88 756 9555) before Friday, 10 July 2015. 
Interviews will be held in week 30-32.  
 
About ECNP  
 
ECNP is an independent, non-profit European scientific organisation dedicated to stimulating 
research and education into the science and treatment of disorders of the brain. The organisation’s 
activities are co-ordinated by the ECNP Office and its staff of 14, located in De Uithof, Utrecht. These 
activities include organising a range of scientific and educational meetings and programmes across 
Europe, in particular the annual ECNP Congress of around 6,000 participants. Further information can 
be found on the ECNP website, www.ecnp.eu.  
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